APPLICATION FOR ASSESSMENT FUNDS
2015 – 2016
(Procedures for application noted below)
Deadline:  Submit by October 1 with assessment report

	Contact Name:
	

	
	

	Academic Dept or
Administrative Unit:
	

	
	

	Amount requested
(up to $300):
	

	
	

	Date funds needed:
	



Provide a brief summary of how funds will be used and linkage to the planned means of assessment.













	



PROCEDURES FOR APPLYING FOR ASSESSMENT FUNDS
 
An assessment budget will be available to academic departments and administrative units participating in the formal assessment process.

Procedures for applying for assessment funds are as follows:

· Submit application with assessment reports by October 1 to the Office of Institutional Effectiveness.   A blank application form is available at www.OIR.wiki.trevecca.edu under Assessment Documents.

· Provide a brief summary of how the funds will be used and the linkage to planned means of assessment.

· Provide the dollar amount (up to $300) and when the funds will be needed.

All awards will be made on a first-come basis.  The method of distribution of funds will be discussed w/each award and in cooperation with the Financial Services Office.
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